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1.  Aims 

This remote learning policy for staff aims to: 

➢ ensure consistency in the approach to remote learning for pupils who aren’t in school; 

➢ set out expectations for all members of the school community with regards to remote 

learning; 

➢ provide appropriate guidelines for data protection; 

➢ ensure pupils unable to attend school remain fully included within the school 

community; 

➢ continue to ensure that every child receives the best education the school can provide; 

➢ ensure that remote education is integrated in the curriculum so it is an essential 

part of the school curriculum, alongside classroom teaching, or in the case of a local 

lockdown. 

 

2.  Roles and responsibilities 

Senior Management Team 

Alongside any teaching responsibilities, senior managers are responsible for: 

➢ co-ordinating the remote learning approach across the school; 

➢ monitoring the effectiveness of remote learning; 

➢ monitoring the security of remote learning systems, including data protection and 

safeguarding considerations; 

➢ if the class teacher is unwell, senior managers will ensure that workload is spread 

and that staff well-being is prioritised.  Cover will be provided for those preparing 

teaching and learning for a class other than their own. 
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Designated Safeguarding Leads 

The DSLs are responsible for safeguarding concerns, including those related to remote 

learning.  Please refer to our Safeguarding Policy (incorporating Child Protection). 

 

Teachers 

When providing remote learning, teachers must be available between 8.45am-3.20pm 

on their working days.  If they’re unable to work for any reason during this time, for 

example due to sickness or caring for a dependent, they should report this using the 

normal absence procedure. 

When providing remote learning, teachers are responsible for: 

Setting work 

➢ Teachers will provide learning for their current class.  The amount of work they 

need to provide is described in Appendix A below; 

➢ Teachers will use resources provide by the Oak National Academy and BBC Bitesize 

as appropriate, as well as other resources identified by Curriculum Leader Teams; 

➢ Teachers will use Class Dojo as their primary means of communicating with pupils 

and parents. 

Providing feedback on work 

Pupils upload their work or photographs into their Class Dojo portfolios. All work 

submitted will be acknowledged by the class teacher and feedback will be given as 

described in Appendix A below. 

Keeping in touch with pupils who are not in school 

➢ Pupils and parents will communicate with class teachers via Class Dojo.  Teachers 

will respond within 24 hours, but are not expected to communicate with parents 

outside the normal school day. 

➢ In the case of a national, local or class lockdown, teachers will make contact with 

pupils and their families as described in Appendix B below.  A record of all contacts 

will be maintained.  Any concerns should be reported to the headteacher. 

 

Teaching assistants 

Teaching assistants should be available between their usual working hours to supervise 

vulnerable children and children of key workers in classrooms.  If they’re unable to 

work, for example due to sickness or caring for a dependent, they should report this 

using the normal absence procedure. 

Teaching assistants are expected to attend live lessons to support pupils who are in 

school, under the direction of the class teacher, or when requested by the SMT or 
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SENDCo.  They will also be asked to assist with the recording of live lessons for 

uploading to Class Dojo. 

 

Curriculum Leader Teams 

Alongside their teaching responsibilities, teachers in each team will monitor the work 

set by all teachers within the team’s subject responsibilities through a weekly review. 

 

Pupils and parents 

Staff can expect pupils working remotely to: 

➢ be available for learning during the school day (8.45am – 3.20pm), although they 

may not always be in front of a device; 

➢ seek help if they need it, from teachers or teaching assistants 

➢ notify teachers if they’re not able to complete work 

Staff can expect parents with children learning remotely to: 

➢ make the school aware if their child is sick or otherwise can’t complete work 

➢ seek help from the school if they need it 

➢ be respectful when making any complaints or concerns known to staff 

 

Governing Body 

The governing body is responsible for: 

➢ monitoring the school’s approach to providing remote learning to ensure education 

remains as high quality as possible 

➢ ensuring that staff are certain that remote learning systems are appropriately 

secure, for both data protection and safeguarding reasons. 

 

3.  Who to contact 

If staff have any questions or concerns about remote learning, they should contact the 

following individuals: 

Issues with behaviour – the headteacher 

Issues with IT – colleagues, or ask a member of office staff to contact JC ComTech 

Issues with their own workload or wellbeing –the headteacher 

Concerns about data protection – discuss with the headteacher and ask a member of 

office staff to contact Data Protection Education 

Concerns about safeguarding – a DSL (Sarah Bradford, Dawn Stannard, Katharine 

Walsh or Ann Plowman) 

 



5 

4.  Data protection 

Accessing personal data 

Teachers can find contact details for parents through Pupil Asset using their own 

secure password to gain access to the MIS.  Teachers are asked: 

➢ not to share any details with third parties. 

➢ to use school laptops and iPads where possible when accessing any personal 

information about pupils. 

Keeping devices secure 

All staff members will take appropriate steps to ensure their devices remain secure.  

For example, all staff should: 

➢ keep devices password-protected 

➢ use the OneDrive where possible to store files 

➢ lock their devices if they are left inactive for a period of time at home or at school 

➢ not allow family or friends to share school devices 

 

5.  Safeguarding 

Please refer to the Safeguarding Policy (incorporating Child Protection). 

 

6.  Monitoring arrangements 

This policy will be reviewed as and when updates to home learning are provided by 

the government.  It will be approved by the Governing Body. 

 

7.  Links to other policies 

This policy is linked to our: 

Positive Behaviour policy (with Covid Addendum) 

Safeguarding Policy (incorporating Child protection) (with Covid Addendum) 

Data protection policy and privacy notices 

Home-school agreement 

ICT and Acceptable Use policy 

Online safety policy 

 

 

 

 

 

 



6 

Appendix A 

Our Blended Learning Package 

In the event of a class or national lockdown, the following will be provided as a minimum: 

Infants Juniors 

English: 

Live lesson via Teams towards the beginning of the week 

The teaching content will then be recorded and made available on Class 

Dojo for those who were not able to attend/access the live element. 

Live lesson via Teams towards the beginning of the week 

The teaching content will then be recorded and made available on Class 

Dojo for those who were not able to attend/access the live element. 

Two further pre-recorded sessions will be made available on Class Dojo 

during the week. 

Two further pre-recorded sessions will be made available on Class Dojo 

during the week. 

A live mid-week review via Teams MAY be included if appropriate to the 

week’s activities. 

A live mid-week review via Teams MAY be included if appropriate to the 

week’s activities. 

A further activity will be uploaded to Class Dojo each day that a live or 

recorded session is not shared: 

➢ work will be differentiated according to ability groups 

➢ a challenge will be included to stretch the more able pupils 

➢ quantity of work will be specified, if appropriate 

➢ teachers may use BBC Bitesize or National Oak Academy, in 

consultation with colleagues to ensure parity and avoid repetition. 

A further activity will be uploaded to Class Dojo each day that a live or 

recorded session is not shared: 

➢ work will be differentiated according to ability groups 

➢ a challenge will be included to stretch the more able pupils 

➢ quantity of work will be specified, if appropriate 

➢ teachers may use BBC Bitesize or National Oak Academy, in 

consultation with colleagues to ensure parity and avoid repetition. 

Children will upload their work into their Class Dojo portfolios. Children will upload their work into their Class Dojo portfolios. 

All work will be acknowledged.  Specific feedback on activities will be 

provided during live lessons. 

All work will be acknowledged.  Specific feedback on activities will be 

provided during live lessons. 

A pre-recorded phonic session, recorded by Infant TAs, will be uploaded 

to Class Dojo every day, differentiated according to phonic phase. 

Spellings will be uploaded to Class Dojo on a Friday and tested during a 

live weekly spelling test via Teams or Zoom the following Friday. 

Spellings will be uploaded to Class Dojo on a Friday and tested during a 

live weekly spelling test via Teams the following Friday. 
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Maths: 

Live lesson via Teams towards the beginning of the week 

The teaching content will then be recorded and made available on Class 

Dojo for those who were not able to attend/access the live element. 

Live lesson via Team or Zoom towards the beginning of the week 

The teaching content will then be recorded and made available on Class 

Dojo for those who were not able to attend/access the live element. 

Two further pre-recorded sessions will be made available on Class Dojo 

during the week. 

Two further pre-recorded sessions will be made available on Class Dojo 

during the week. 

A live mid-week review via Teams MAY be included if appropriate to the 

week’s activities. 

A live mid-week review via Teams MAY be included if appropriate to the 

week’s activities. 

A further activity will be uploaded to Class Dojo each day that a live or 

recorded session is not shared: 

➢ work will be differentiated according to ability groups 

➢ a challenge will be included to stretch the more able pupils 

➢ quantity of work will be specified, if appropriate 

➢ teachers may use resources from BBC Bitesize or National Oak 

Academy, in consultation with colleagues to ensure parity and avoid 

repetition. 

A further activity will be uploaded to Class Dojo each day that a live or 

recorded session is not shared: 

➢ work will be differentiated according to ability groups 

➢ a challenge will be included to stretch the more able pupils 

➢ quantity of work will be specified, if appropriate 

➢ teachers may use resources from BBC Bitesize or National Oak 

Academy, in consultation with colleagues to ensure parity and avoid 

repetition. 

Children will upload their work into their Class Dojo portfolios. Children will upload their work into their Class Dojo portfolios. 

All work will be acknowledged.  Specific feedback on activities will be 

provided at least once a week via the portfolio. 

All work will be acknowledged.  Specific feedback on activities will be 

provided at least once a week via the portfolio. 

Children will have access to Maths Shed and Times Tables Rockstars. Children will have access to Maths Shed and Times Tables Rockstars. 

 

Foundation Subjects: 

Two foundation subject activities will be uploaded to Class Dojo each week.  

These will follow the curriculum plan that would have determined lessons 

in school. 

Two foundation subject activities will be uploaded to Class Dojo each week.  

These will follow the curriculum plan that would have determined lessons 

in school. 

One PE activity will be uploaded to Class Dojo each week. One PE activity will be uploaded to Class Dojo each week. 
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Teachers in parallel classes will collaborate to ensure that there is parity in children’s learning.  This will also help teachers 

to manage their workload and provide carefully differentiated learning opportunities. 

Where possible, live lessons will be delivered by each class teacher, unless they are too unwell to do so.  In the event of a 

class lockdown when the teacher is unwell, the parallel teacher’s lesson in the classroom will be recorded and made 

available on Class Dojo.  In the event that parallel teachers are unwell, HLTAs will cover lessons in school to release class 

teachers to make recordings or deliver live lessons to classes in lockdown. 

 

In the event that a child is required to self-isolate, a package of work will be sent home that reflects the learning taking place 

in class as closely as possible.  This may take the form of worksheets, books to read, practical activities, work in an exercise 

book, etc.  The child will be expected to upload their work or photographs daily into their Class Dojo portfolio, and feedback 

will be given as stated above. They will have access to Spelling Shed, Maths Shed and Times Tables Rockstars as appropriate.  

If sufficient work cannot be gathered for the beginning of the child’s self-isolation, staff will collate the resources that need to 

be sent home to be quarantined before being delivered to the child’s house. 
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Appendix B 

Maintaining Contact with Pupils and their Families 
 

Contact: 

A register will be taken at the beginning of each live session.  Live sessions will be considered as weekly contact with 

children. 

Children not attending live lessons will be telephoned by class teachers each week. 

The SENDCo will contact families of children with SEND fortnightly to offer additional support to parents and carers. 

Where a family has to self-isolate, the family will be called daily by a member of the office staff, and the teacher will 

make weekly contact with the child. 

Vulnerable families will be telephoned by a member of office staff each week. 

Support from Simon Andrew (Parent Support Advisor) will be offered if the school feels this would be beneficial to a 

family.  This will be via a telephone call, messaging or an appropriately socially distanced visit if appropriate. 

Support from Stacey Howe (Child Counsellor) will be offered if the school feels this would be beneficial to a child.  This will 

be via a telephone call or Teams meeting. 

Where members of staff are unable to make contact with a family after three days of telephoning, a member of the SMT 

will telephone.  If contact is still not made, an emergency contact number on the MIS will be called 
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Appendix C 

Our Blended Learning Package – Autumn 2021 

In the event of a child self-isolating due to having had a positive Covid test, waiting for the 

result of a Covid test and showing any symptoms of Covid, OR having been told to self-isolate 

by Test and Trace for any other reason, the following will be provided as a minimum: 

Lessons and activities must match teaching and learning in the classroom as closely as possible and is 

feasible.  Where activities do not lend themselves to this (e.g. group work, resources, drama), learning 

opportunities will be adapted so they can be carried out at home.  Teachers will upload work to 

individual children’s portfolios where possible. Files that cannot be shared in this way will be posted 

on Class Story. 

Reception Years 1 - 6 

AT LEAST two links to live activities will 

be shared on Class Dojo each week.  These 

may be to the input at the beginning of a 

learning session, a story, a phonics session, 

etc. 

Work must be set daily and should equate to three hours 

in KS1 and four hours in KS2. 

Teaching input may be through a live link to a lesson or 

part of a lesson, a Powerpoint presentation, pre-

recorded sessions, etc. 

Pre-recorded phonic sessions will be made 

available as appropriate to the child’s 

ability. 

AT LEAST two live links to English lessons each week. 

AT LEAST two live links to maths lessons each week. 

Three further continuous provision 

activities will be provided each day. 

Spellings will be posted in children’s portfolios.  Parents 

of infant children are asked to test the children and 

share their score.  Junior children will be provided with 

a live link to the test in class. 

Children will upload their work to Class 

Dojo if appropriate and all work will at 

least be acknowledged. 

Teachers will provide detailed feedback on 

at least one activity in five. 

Specific feedback may be offered in live 

sessions. 

Work in foundation subjects will vary depending on the 

nature of the lesson.  However, children’s learning at 

home must match children’s learning at school as closely 

as possible. 

Two PE sessions a week will be planned; these may be 

Joe Wicks sessions. 

Children will upload their work to Class Dojo if 

appropriate, and all work will at least be acknowledged. 

Detailed feedback on at least one in five activities might 

be through answer sheets, verbal feedback in live lessons, 

comments in portfolios, etc. 

Teachers in parallel classes will collaborate to ensure that there is parity in children’s learning.  This 

will also help teachers to manage their workload and provide carefully differentiated learning 

opportunities. 

Live links will be to the child’s own class when the lesson is taught by the class teacher.  However, if 

a teacher is off sick, the link will be to a parallel class wherever possible. 
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